REGISTER OF STANDING RISK ASSESSMENTS

[These are general risk assessments applicable to the premises & activities of the Council. Risk
assessments applicable to individual events are drafted on an ‘as required’ basis]

Financial risk assessment (attached to the Financial Regs @ Policy no. 02.4)

01. Risk Assessment Community Centre

02. Risk Assessment Community Centre Kitchen

03. Risk Assessment Community Centre water supply
04. Risk Assessment VENUe on the Green

05. Risk Assessment Allotments

06. Risk Assessment Cemetery

07. Risk Assessment play areas & skatepark

08. Risk Assessment village greens & open spaces

09. Risk Assessment wooded areas

10. Risk Assessment war memorial (& Christmas tree)
11. Risk Assessment public seats & shelters

12. Risk Assessment Market

13. Risk Assessment ‘Gages’ lunch facility

14. Risk Assessment youth activities

15. Risk Assessment Thursday Club

16. Risk Assessment grounds maintenance (general)
17. Risk Assessment chainsaw use

18. Risk Assessment council vehicle use

19, Risk Assessment public village cleaning

20. Risk Assessment outdoor events

21. Risk Assessment — Covid-19 (general)



FOREST ROW PARISH COUNCIL

RISK ASSESSMENT
FUNCTION/LOCATION: Community Centre
. : Level :
s Nature of risk Review Risk
peiaa & to whom Control timing R?sfk Value
Maintenance of Collapse or Define responsibility for Annually | Med |2
building degradation of maintenance.
structure. Maintain detailed records
Injury to staff / of work scheduled and
users completed.
Regular inspections of all
buildings.
Ensure that proper
contractual arrangements
are in place for
specialists/other services.
Adequate insurance.
Security of building | Damage to Allocate responsibility for | Annually

structure/ fittings.

Injury to
occupiers.
Squatters

security/control of
premises.

Define policy and provide
for security.

Staff employed or
contract with service
provider in place.
Appropriate staff training
complete.

Detailed
schedules/records
maintained.

Liaison with local
enforcement agencies
maintained.

Maintenance of
equipment

Injury to staff /
users. Loss of
facilities/revenue
through
malfunction

Ensure that equipment is
properly maintained
through regular
inspection/servicing.
Ensure that proper
maintenance records are
complete and up to date.
Ensure responsibility is
defined and any training
requirement is complete.
Ensure that proper
contractual arrangements
are in place for
specialist/other services.

Annually

Stock control

Loss of
facilities/revenue
through
inadequate
supplies

Define responsibility for
stock control.

Arrange for regular stock
checks.

Maintain proper records.

Monthly

Med

DATE REVIEWED 21/1/2020



Storage of
equipment

Injury to staff /
users through
unstable stacking

Staff to stack tables,
chairs & other items
carefully to avoid risk.

Monthly

Low

Cleaning

Accident or
iliness to staff/
users caused by
inadequate
cleaning

Define responsibility for
cleanliness/ hygiene of
premises.

Maintain a maintenance
log/ cleaning regime.
Arrange periodical
checks.

Monthly

Med

litter etc.

Pollution, i.e. noise,

Accident or
iliness to staff /
users

Ensure adequate
controls/conditions are
included in booking
forms.

Ensure all users are aware
of conditions attached to
use of premises.

Annually

Low

Vandalism

Damage to
structure/ fittings.
Injury to
occupiers.

Review security and
monitor all areas on a
regular basis

Maintain liaison with local
enforcement agencies.
Define a policy for dealing
with anti-social behaviour.
Instigate legal action
against perpetrators
where appropriate.

Annually

Med

Personal injury

Injuries to
staff/users
caused by poor
equipment /
working practices

Ensure that all staff have
appropriate training and
adhere to approved
working practises.
Ensure that the correct
and properly maintained
equipment is available as
appropriate.

Ensure that any risks to
the public are minimised
and eliminated wherever
possible.

Maintain records of staff
training.

Maintain records of any
injuries.

Define responsibilities in
job descriptions etc.
Adequate insurance.

Annually

Med

Trips & Slips

Injury (fractures/
bruising) to staff/
users

Ensure that all walkways
are kept clear at all times
and that all spillages are
mopped up immediately
and appropriate signs
displayed alerting
members of the public of
hazard

Annually

Med

DATE REVIEWED 21/1/2020




Work at height

Injury particularly
to staff from falls

Use appropriate
commercial ladders only.
Users know how to use
ladders.

Second staff member in
support.

Monthly

Med

Manual handling

Back or other
injury to staff/
users

Staff to assess weights of
items (including delivery
boxes) before lifting.
Trolleys readily available
for heavy items or
furniture.

Monthly

Med

Electricity

Electric shock /
burns to staff/
users

All installations & repairs
made by ‘Part P’
tradesmen.

Regular inspection of
installations & equipment
(PAT testing).

Equipment checked
before use.

No children to use
equipment

Monthly

Med

Asbestos

Serious illness to
staff/ users

Regular checks of known
areas of sealed asbestos.
Works embargo on known
sealed areas by non-
specialist contractors

Annually

 Low

Fire

Death or serious
injury to staff/
users.

Damage to

property

Ensure Health/Safety
testing complete.
Ensure appropriate staff
training.

Provide for strict
security/control of
combustible materials
held by the council.
Provide appropriate
extinguishers etc.
Ensure appropriate
signage in place.
Ensure appropriate
regulations/controls in
hire documentation.

Annually

High

Car park

Serious injury to
staff/ users struck
by vehicles or
slipping om
ground/ steps

Entrances/ exits clearly
displayed.

Good car park lighting
Speed bump(s) in car park
Warnings displayed.
Banksman used for
commercial vehicles.
Surface de-iced in
freezing conditions.

Steps highlighted

Annually

Low

DATE REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL
COMMUNITY CENTRE/ VENUe RISK ASSESSMENT
(COVID-19 EDITION)

FUNCTION/LOCATION: Community Centre/ VENUe on the Green

Level
of
Risk

Nature of risk Review
& to whom Control timing

Risk

Risk area Value

Provide water, soap and
drying facilities at wash
stations

- Provide
information on how
to wash hands
properly and
display posters

Getting/ spreading
coronavirus by not
washing hands or
not washing them

General adequately

Daily Med
- Restrict the number of
people who come into the
Stafi building
users/contractors
- Provide hand
sanitiser for the
occasions when people

can't wash their hands

Identify & monitor:

e areas where people
will congregate, eg
rest rooms, canteens,
changing rooms,
reception, meeting
rooms, kitchens

e pinch points meaning
people can’t meet the
social distancing
rules, eg narrow
corridors, doorways,

Getting/ spreading customer service

coronavirus by points, storage areas

personal contact e areas and equipment
where people will

Staff/ touch the same

users/contractors surfaces, such as in
kitchens, eg kettles,
shared condiments

e areas and surfaces
frequently touched
but difficult to clean

e communal areas
where air movement
may be less than in
other areas with no
opening windows or
mechanical
ventilation

High traffic areas
such as kitchens,
corridors, toilet
facilities, entry/exit
points to facilities
and other
communal areas

Daily

DATE REVIEWED 13/07/2020




Agree controls to be

put in place to reduce

the risks, including but
not limited to:

e limiting the number of
people in rooms for
social distancing eg
stagger breaks, have
maximum occupancy
numbers for meeting
rooms

e reorganise facilities in
communal areas
such as spacing out
tables in meeting
rooms, canteens etc
so social distancing
rules can be met

e one-way systems in
corridors or regularly
used pedestrian
traffic routes to
manage the flow of
people moving
around the building
and to allow social
distancing to be met

e |eave non-fire doors
open to reduce the
amount of contact
with doors and also
potentially improve
workplace ventilation

e minimise personal
property on site

e minimise eating and
drinking on site

e provide washing
facilities and hand
sanitiser at
accessible places
near to where people
will have contact with
high traffic communal
areas, eg sanitiser/

e washing facilities at
the entrance/exit to
canteens

e signage to remind
people to wash and
sanitise hands and
not touch their faces

e cleaning regimes to
make sure high traffic
communal areas are
kept clean — consider
frequency, level of
cleaning and who
should be doing it

DATE REVIEWED 13/07/2020



Surfaces,
equipment and
workstations

Getting/ spreading
coronavirus by
surface contact

Staff/
users/contractors

Identify surfaces frequently
touched and by many
people (often common
areas), eg handrails, door
handles, vehicle door
handles (inside & outside),
shared equipment etc and
specify the frequency and
level of cleaning and by
whom

Reduce the need for people
to move around the building
as far as possible. This will
reduce the potential spread
of any contamination
through touched surfaces

Avoid sharing equipment
by allocating it on
personal issue or put
cleaning regimes in place
to clean between each
user

Identify where you can
reduce the contact of
people with surfaces, eg
by leaving open doors
that are not fire doors,

Identify what cleaning
products are needed (eg
surface wipes, detergents
and water etc) and where
they should be used,

Keep surfaces clear to
make it easier to clean and
reduce the likelihood of
contaminating objects

Provide more bins and
empty them more often

Provide areas for people
to store personal
belongings and keep
personal items out of
work areas

Daily

Poor ventilation

Getting/ spreading
coronavirus by
stagnant air

Stafff
users/contractors

Identify any need for
additional ventilation to
increase air flow in all or
parts of the building

Open windows and doors
(that are not fire doors)

Daily

DATE REVIEWED 13/07/2020
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FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Community Centre water supply

Risk area

Nature of risk
& to whom

Control

Review
timing

Level

Risk

Risk
Value

Hot water
temperature of
water system too
low

Under 60°c

Risk of legionella to
staff & users

Regular checks of the hot
water from each hot water
tank to ensure that the
water temperature from the
taps at the nearest &
furthest points are between
45°c - 60°c

Increase thermostats on
the tank if water temperate
too low.

Monthly

Med

Cold water
temperature too
high

Above 20°c

Risk of legionella to
staff & users

Regular checks to the cold
water taps at the nearest
and furthest from points of
entry into the building to
ensure that the water
temperature is below 20°c

Monthly

Low

Hot water tap
temperature
exceeds 60°C

Scalding

Ensure that the water
temperature is between
45°c — 49°c to minimise the
risk of scalding. This
temperature falls withing
the range of 45°c — 60°c
where the Legionella
Bacteria is dormant.

Monthly

Low

Cold water used for
drinking

Contracting
Legionella

Ensure that cold water
temperature in hot weather
remains below 20°c, if the
water rises above this
temperature, put signs onto
taps warning that the water
is not suitable for drinking.
In such extreme cases
ensure that all water is
boiled and cooled in a
refrigerator or bottle water
is available for members of
staff.

Monthly

Low

Hot water tank
temperature

Contracting
Legionella

Ensure that hot water
temperatures are above 60c
in the tanks, if this falls
increase accordingly.
Ensure that all taps are
properly functioning and
pointing into the basin to
avoid splashing and the
risk of droplets of water
being inhaled.

Monthly

Med

Ensure regular checks are completed and recorded on the Legionella ch

R Caf

the Health & Safety lever arch file).
As our two hot water tanks (one for the kitchen and a separate one for the toilets, caretakers sink &
Rose Room) are both cold water fed directly from the mains water supply, we are at a lower risk of
contracting the Legionella Bacteria in our water systems. The above measures are to ensure that we
maintain our systems to such an extent that the Legionella Bacteria cannot survive or multiply within
the sealed tanks & pipes.

klist (this can be found in

-

3
)
(9'S)

N
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occupiers.

enforcement agencies.

Define a policy for dealing with
anti-social behaviour.

Instigate legal action against
perpetrators where appropriate.

Personal injury

Injuries to
staff/users caused
by poor
equipment /
working practices

Ensure that all staff have
appropriate training and adhere
to approved working practises.
Ensure that the correct and
properly maintained equipment
is available as appropriate.
Ensure that any risks to the
public are minimised and
eliminated wherever possible.
Maintain records of staff
training.

Maintain records of any injuries.
Define responsibilities in job
descriptions etc.

Adequate insurance.

Annually

Med

Trips & Slips

Injury (fractures/
bruising) to staff/
users

Ensure that all walkways are
kept clear at all times and that
all spillages are mopped up
immediately and appropriate
signs displayed alerting
members of the public of hazard

Annually

Med

Work at height

Injury particularly
to staff from falls

Use appropriate commercial
ladders only.

Users know how to use ladders.
Second staff member in
support.

Monthly

Med

Manual handling

Back or other
injury to staff/
users

Staff to assess weights of items
(including delivery boxes)
before lifting.

Trolleys readily available for
heavy items or furniture.

Monthly

Med

Electricity

Electric shock /
burns to staff/
users

All installations & repairs made
by ‘Part P’ tradesmen.

Regular inspection of
installations & equipment (PAT
testing).

Equipment checked before use.
No children to use equipment

Monthly

Fire

Death or serious
injury to staff/
users.

Damage to

property

Ensure Health/Safety testing
complete.

Ensure appropriate staff
training.

Provide for strict
security/control of combustible
materials held by the council.
Provide appropriate
extinguishers etc.

Ensure appropriate signage in
place.

Ensure appropriate
regulations/controls in hire
documentation.

Annually

DATE REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL

structure/ fittings.

Injury to

areas on a regular basis
Maintain liaison with local

RISK ASSESSMENT
FUNCTION/LOCATION: VENUe on the GREEN
k . Level .
. Nature of risk Review Risk
Risk & to whom Lontrol timing R(i)sfk Value
Maintenance of Collapse or Define responsibility for Annually | Med |2
building degradation of maintenance.
structure. Maintain detailed records of
Injury to staff / work scheduled and completed.
users Carry out regular inspections of
the building.
Ensure that proper contractual
arrangements are in place for
specialists/other services.
Adequate insurance cover.
Security of Damage to Allocate responsibility for Annually
Buildings structure/ fittings. | security/control of premises.
Injury to Define policy and provide for
occupiers. security.
Squatters Staff employed or contract with
service provider in place.
Appropriate staff training
complete.
Detailed schedules/records
maintained.
Liaison with local enforcement
agencies maintained.
Maintenance of Injury to staff / Ensure that equipment is Annually
equipment users. Loss of properly maintained through
facilities/revenue regular inspection/servicing.
through Ensure that proper maintenance
malfunction records are complete and up to
date.
Ensure responsibility is defined
and any training requirement is
complete.
Ensure that proper contractual
arrangements are in place for
specialist/other services.
Storage of Injury to staff / Staff to stack tables, chairs & Monthly Low |4
equipment users through other items carefully to avoid
unstable stacking | risk.
Cleaning Accident or Define responsibility for Monthly Med |2
iliness to staff / cleanliness/ hygiene of
users caused by premises.
inadequate Maintain a maintenance log/
cleaning cleaning regime.
Arrange periodical checks.
Pollution, i.e. Accident or Ensure adequate Annually | Low |1
noise, litter etc. iliness to staff / controls/conditions are included
users in booking forms.
Ensure all users are aware of
conditions attached to use of
premises.
Vandalism Damage to Review security and monitor all | Annually | Med |4

DATE REVIEWED 21/1/2020



FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Allotments

waterborne disease
to plotholders/
visitors/ staff

covered

; Nature of risk Review
Risk area Al 6 whom Control timing

Vermin Serious disease risk | Act on any reports of As

to plotholders & staff | vermin by reporting to Required
the correct authorities

Waste Build-up of non- Carry out periodical site Monthly
compostable waste, inspection and liaise with
Fly tipping/ dumping | police/other authorities
of hazardous where necessary
substances.
Injury/ disease risk to
plotholders & staff

Vandalism Damage to plots & Regular monitoring and Monthly Med
surrounds. Loss to liaise with police where
plotholders/ Council necessary

Trips & Falls Injury to plotholders/ | Regular mowing of grass | Monthly Low
staff caused by areas and regular checks
uneven ground, of area to ensure no
debris, loose tools debris/tools left on

ground

Personal injury Injury to plotholders/ | Adequate staff training. As Low
visitors from Ensure sufficient public Required
negligent liability insurance in
maintenance works place

Water Containers Risk of drowning/ Ensure all containers are | Quarterly | Med

REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL

dealt with promptly.

RISK ASSESSMENT
FUNCTION/LOCATION: Cemetery
. . Level ‘
. Nature of risk Review Risk
ke and to whom Control timing R(i)sfk Value
Vandalism Damage to graves & Regular monitoring and Monthly Med |4
surrounds. Loss to plot | liaise with police where
owners/ Council necessary
Trips & Falls Injury to plot owners/ Regular mowing of grass | Monthly Low |1
visitors/ staff caused by | areas and regular checks
uneven plots, surrounds, | of area to ensure no
debris. debris/ left on ground
Personal injury Injury to plot owners/ Adequate staff training. As Low |1
visitors from negligent Ensure sufficient public | Required
maintenance works liability insurance in
place.
Headstone Injury to plot owners/ Ensure that a As
instability visitors/ staff comprehensive survey is | Required
completed and
appropriate action taken
to make safe any loose
stones.
Water supply Loss to plot owners Ensure damage to water | As
supply is reported and Required

REVIEWED 21/1/2020



FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Play Areas, Green Gym Equipment & Skatepark

: Review
Risk area Hazard Control timing
Equipment Personal Injury to | Regular staff inspection of Daily
condition users from play areas, equipment,
defective surfaces & skatepark.
installations Arrange periodical in-depth | Annually

inspection and report by
suitably qualified
professional.

Ensure that inspection
timetable is adhered to and
inspection log completed.
Maintain records of
inspection/maintenance.
Place any damaged
equipment out of use until
repair or replacement
carried out.

Maintain accident book
specifically for the purpose
of reported accidents

General Health & | Injury to users / Regular inspection to clear Monthly
Safety staff from litter, sites of litter and/or fly
needles tipping.

Inspect sites for and deal
with hazardous materials -
glass, needies etc.
Maintain records of
inspection.

REVIEWED 21/1/2020



FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Play Areas, Green Gym Equipment & Skatepark (COVID-19 ADDENDUM)

: Review
Risk area Hazard Control timing
Equipment Personal Injury to | Regular staff inspection of Daily
condition users from play areas, equipment,
defective surfaces & skatepark.
installations Arrange periodical in-depth | Annually

inspection and report by
suitably qualified
professional.

Ensure that inspection
timetable is adhered to and
inspection log completed.
Maintain records of
inspection/maintenance.
Place any damaged
equipment out of use until
repair or replacement
carried out.

Maintain accident book
specifically for the purpose
of reported accidents

General Health &
Safety

Injury to users /
staff from litter,
needles

Regular inspection to clear
sites of litter and/or fly
tipping.

Inspect sites for and deal
with hazardous materials -
glass, needles etc.
Maintain records of
inspection.

Monthly

Surfaces:
play equipment,
area boundaries,

Infection by
surface contact

Bleach-based cleaning of
‘high traffic touch points’ as
often as practicable.

Daily if
possible

amenities Signage to encourage use of
wipes

Physical contact | Infection by Provision of sanitiser where

between persons | touching or possible.

airborne droplets

Signage to encourage
handwashing

Signage to specify maximum
site occupation and to
require social distancing

REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL

RISK ASSESSMENT
FUNCTION/LOCATION: Village Greens & Open Spaces
: . Level ;
: Nature of risk Review Risk
Riskqren & to whom Cantig) timing R‘i);k Value
Environmental | Injury / property Ensure that weed control Annually | Med 2
maintenance damage to users carried out annually as
through inadequate planned.
grass cutting, weed Grass cutting carried out
control, hedge cutting, | when required and
tree care hedgesl/trees pruned when
required
Ensure proper control of
hazardous substances.
Enforce conditions of any
contract and inspect
contractor’s insurance
documents
Ensure correct training has
been carried out.
Dog Fouling Serious illness/ Ensure appropriate signage | When Med 4
property damage to in place. Required
users through contact | Provide receptacles for dog
with dog faeces waste.
Ban dogs in children’s play
areas
Waste Injury, property Visual inspection of all areas | Weekly
damage to users and items cleared away.
through broken glass, | Arrange prompt removal of
needles, fly tipping, rubbish ensuring that
dumping of hazardous | appropriate steps are taken
waste to deal with any hazardous
waste
Uncontrolled/ | Damage to facilities, Ensure that a signed Annually
Unauthorised | injury or loss to agreement is in place forall | oras
Use authorised users users. required
Ensure that recreational use
is restricted to approved
activity.
Take copies of relevant
insurance/risk assessment
documents.
Ensure any damage is made
good by Hirer after event.
Prompt action against
trespassers
Accessways Injury, property Arrange for periodical Annually | Low 1
damage to users inspection and report to
through inadequate appropriate authorities
maintenance of
footpaths/ bridle paths

REVIEWED 21/1/2020



FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Wooded areas (Stone Park Drive/ Gilham Bank)

; Nature of risk Review
Risk area £ o whom Control timing
Environmental | Injury to passers-by/ Regular inspection of areas | Monthly
maintenance visitors/ trespassers for dangerous trees or other
from falling vegetation. Prompt removal
trees/branches, sharp | of hazards by maintenance
or poisonous plants. team or contractors.
Damage to property by | Pruning/ clearance as
invasive species required
Watercourse Injury to passers-by/ Maintain fencing of relevant | Annual
visitors/ trespassers area, warning notice
from falling or
immersion in water
Waste Injury, property Visual inspection of all areas | Monthly
damage to passers-by/ | and items cleared away.
visitors/ trespassers Arrange prompt removal of
through broken glass, | rubbish ensuring that
needles, fly tipping, appropriate steps are taken
dumping of hazardous | to deal with any hazardous
waste waste
Uncontrolled/ | Damage to area & Warning notices Annually
Unauthorised | trees by vandalism, Prompt action against or as
Use fire trespassers required

REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: War Memorial (& Christmas Tree)

Level

; Nature of risk Review Risk
Risk arsa & to whom Conudl timing R(i’;k Value
Memorial Damage to Define responsibility for Annually | Low |2
maintenance memorial, maintenance.
potential injury Carry out regular
to passers-by inspection of Memorial.
caused by loose | Arrange repairs and
masonry etc maintenance as required.
Maintain detailed records of
all work
scheduled/completed.
Vandalism Damage to Carry out regular Annually | Low |3
memorial, inspection of Memorial.
potential injury Arrange repairs and
to passers-by maintenance as required.
caused by wilful | Maintain liaison with
damage enforcement agencies.
Take action as appropriate
against offenders
[Christmas tree Potential injury Ensure tree anchored to Annually | Med |4

to passers-by
caused by falling
tree, trailing
lighting

suitable mounting in
ground and secured firmly
Lights tested and checked
regularly during Christmas
period

REVIEWED 21/1/2020




FOREST ROW PARISH COUNCIL

RISK ASSESSMENT

FUNCTION/LOCATION: Seats & Shelters

Risk area

Nature of risk
& to whom

Control

Review
timing

Level
of
Risk

Risk
Value

Maintenance of
seats & shelters

Injury to users
from defective
installations

Determine
responsibility for
maintenance of
property.

Arrange regular
inspection and
cleaning.

Arrange repairs and
maintenance as per
programme or as
required.

Have arrangement in
place to remove/replace
dangerous equipment.
Maintain records of
repairs and
maintenance.

Monthly

Low

Vandalism

Injury to users
from damaged
installations

Arrange regular
inspection

Maintain liaison with
enforcement agencies.
Determine policy for
dealing with offenders.

Monthly

Low

REVIEWED 21/1/2020
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FOREST ROW YOUTH SERVICE ACTIVITIES (VENUe on the GREEN)
RISK ASSESSMENT

Risk area

Nature of Risk
& to whom

Control

Review

Risk
level

Risk
value

Lobby

Injury to occupiers by
congestion, uncontrolled
numbers.

Inconvenience/ disorder by
admission of unauthorised
young persons or adults

Ensure appropriate lighting
available.

Ensure adequate
supervision available when
being used by young
persons.

Ensure fire exits are used for
emergencies only.

Daily

Med

Main Room ~
fire or other
emergency

Risk of injury to occupiers
in case of uncontrolled
evacuation

Ensure the fire escape is
kept clear and visibly
marked with the regulatory
signs.

Ensure adequate
supervision of any
evacuation

Monthly

Med

Main Room -
overcrowding

Risk of injury to occupiers
from congestion

Ensure appropriate
supervision and monitoring
in place.

Ensure that no more than
the agreed limit on numbers
allowed.

Daily

Low

Main Room -
furniture and
equipment

Risk of injury to occupiers
from breakage, fire,
inappropriate use, storage

Ensure breakages reported
immediately.

Appropriate maintenance,
fire retardant,

Supervised and monitored
as appropriate.

Furniture placed
appropriately with
surrounding clear spaces,
furniture that can be stacked
stored and secured.

Daily

Med

Main Room -
Trip Hazards

Risk of injury to occupiers
from trailing cables etc

Ensure activities are carried
out only on appropriate
tables of surfaces.

Ensure open floor spaces
are kept clear.

Ensure that cables are not
allowed to run across the
floor

Daily

Med

Main Room &
office —
Electrical
equipment
(including TV,
games &
computer
installations)

Risk/ loss to occupiers and
Council from electrical
malfunction, theft, damage,
inappropriate usage

Ensure equipment securely
stored.

Usage monitored as
appropriate.

Appropriate security
software

Used only within the
building at an identified
location.

Secured in place during
usage.

Appropriately maintained.
and PAT tested.

As
required

Med

REVIEWED 21/1/2020




Main Room —
food & drink

Risk of injury to occupiers
from spillages/breakages,
burns, choking

Hot food & drink is limited
according to numbers and
consumed sitting down.
Spillages/breakages
reported and cleaned
immediately.

Daily

Low

Kitchen —
food
preparation

Risk of injury to occupiers/
customers from knives,
breakages, poor practice,
undetected allergies

Supervise at all times.

Limit numbers of young
persons participating.
Identified people of an
appropriate age only to deal
with hot beverages.

Allergy warning list to be
displayed

Daily

Med

Kitchen — food
hygiene

Hygiene

Ensure there are facilities to
wash hands and equipment.
Ensure there are separate
drying facilities for
equipment & hands.

Ensure facilities are
regularly wiped down &
cleaned (before and after
use)

Ensure people handling food
have obtained the Basic
Food Hygiene Certificate.

Daily

Med

Kitchen -
equipment

Risk of injury to occupiers/
customers from breakages,
inappropriate storage, poor
hygiene.

Breakages to be reported
and dealt with appropriately.
Equipment to be maintained
and cleaned as appropriate.
Ensure equipment stored
appropriately with monitored
access.

Ensure equipment usage is
limited as appropriate such
as knives etc.

If appropriate provide secure
storage.

Daily

Med

Kitchen -
serving hatch

Risk of injury to occupiers/
customers from falling
objects, trespass, theft.

Supervise at all times.
Limit numbers of young
persons participating.
Identified people of an
appropriate age only
Limit amount of overhead
storage

Daily

Med

Toilets

Risk of injury/ other harm
to occupiers from
inappropriate usage, poor
hygiene, getting locked in,
trips & slips, ventilation

Ensure appropriate
supervision of people
entering toilet.

Appropriate assistance
given if required.

Toilet should be clean, floor
dry, clear of obstructions.
Alarms fitted in case of
emergency or locking in.
Appropriate ventilation,
personal hygiene products
provided and equipment for
users with additional needs.

Daily

Low
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Fire

Risk of death, serious
injury or property damage
from fire

Ensure appropriate
extinguishers are available.
Appropriate exit.
Appropriate procedures in
place.

Smoke alarms fitted.

No naked flames allowed in
building

Check
monthly

Med

Floods

Risk of injury or property
damage from flooding

Ensuring structure of the
building is maintained along
with water outlets and
plumbing.

Taps are checked, they are
switched off after use and
toilets not blocked etc.

Check
annually

Low

REVIEWED 21/1/2020
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FOREST ROW PARISH COUNCIL
RISK ASSESSMENT

FUNCTION/LOCATION: Village (Spring) cleaning 4

| Nature of risk to Review
Risk area participants Control timing
BROKEN GLASS CUTS Use of gloves/litter pickers. On each
INFECTION Advice given to participants occasion
beforehand not to pick up but to
note location and report it to
base. Adult to collect it using
litter pickers/gloves/brush/shovel.
Children not to be sent to areas
where broken glass is known to
be common. Children to be with
adults.
BOTTLES CUTS Bottles to be collected from areas
BREAKING IN INFECTION where there are likely to be
TRANSIT bottles to be identified
beforehand (Sleeper). Children
not to be sent there
SYRINGES CUTS Advice not to touch. Use
CONDOMS RISK OF LONG- | gloves/litter pickers. ldentify
TERM HEALTH | areas of risk in advance.
HAZARD Children not to be sent there.
Either notify WDC or send
responsible adult to collect with
litter picker and solid container to
be held secure and collected by
WDC.
TRAFFIC GETTING RUN | Advice to stay off the roads and
OVER to take care when crossing roads
to access site. Children not to
pick litter on roads with traffic.
Adults in areas of risk to wear
fluorescent armbands — warning
to be put at each end of stretch.
Children to be in small groups
supervised by adult to control
behaviour which could lead to
accidents.
STRANGER ASSAULT OR No-one to go into solitary areas
DANGER CONFRONTATIO | alone. Children to be in groups
N with adult supervision at all times.
VEGETATION SCRATCHES Use of gloves/litter pickers and Med
CUTS advice to wear suitable clothing.
STEEP BANKS SLIPS Appropriate warnings not to take Low
FALLS risks. Use of litter pickers for out

of reach litter.

REVIEWED 21/1/2020




HEAVY BACK STRAIN | Advice not to collect too much Low
BAGS/BOXES, ETC weight in bags. Transport boxes
OTHER ITEMS of bottles in wheelbarrows. Put
bags together in safe place and
return to base for help. Also get
help for large/heavy items of
rubbish.
WASHING SKIN Waterproof gloves to be worn. Med
STREET PROBLEMS
FURNITURE
(DETERGENT)
TRIMMING INJURY FROM | Participants to be advised to Med
VEGETATION BLADES/DROPP | wear suitable outer
ING HEAVY clothing/footwear. Gloves to be
TOOL worn. Children not to be given
this activity.
Gloves to be worn (goggles if
appropriate)

REVIEWED 21/1/2020
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FOREST ROW PARISH COUNCIL

RISK ASSESSMENT

FUNCTION/LOCATION: COUNCIL ACTIVITIES DURING CORONAVIRUS OUTBREAK

off if possible,
otherwise appropriate
signage supplied.
Warden to monitor use

: Nature of risk Review
Risk area & to whom Control timing
Council meetings Infection risk to Meetings to be held When Govt
Members /staff virtually by digital means. | rules
Papers supplied in hard change
copy on request only
Council office work | Infection risk to & | Staff to work at home as ditto
between staff far as feasible (no staff
member to be compelled
to attend the office).
Staff working at home to
be provided with laptops
& VPN access to server.
Staff in office to observe
hygiene (handwash &
sanitiser) and social
distancing rules.
Any staff member with (or
in contact with)
symptoms to isolate at
home.
Community Infection risk to Community Centre & ditto
activities (hirers) participants, VENUe closed to hirers.
contamination of | All communications to be
premises electronic.
Cash payments accepted
only exceptionally
Public toilet area Infection risk to Toilets to re-open only on | Monitored
staff/ public, strict notified conditions, | daily for
contamination of | and with explicit consent | compliance
premises of caretaker(s)
Toilets to be deep
cleaned daily, and all
hygiene products kept
topped up
Outdoor Infection risk to Staff to observe hygiene | When Govt
maintenance staff/ public (handwash & sanitiser) rules
and social distancing change
rules when working.
Necessary public works
only to be undertaken
Open spaces/ play | Infection risk to & | Areas to be cordoned ditto
areas between public

DATE REVIEWED 25/03/2020




Indoor repairs

Infection risk to
staff,
contamination of
premises

Staff to observe hygiene
(handwash & sanitiser)
and social distancing
rules when working.
Necessary public works
only to be undertaken

ditto

| LOW

Gages kitchen

Infection risk to
staff.

Staff only to work with
explicit consent

Staff to observe hygiene
(handwash & sanitiser)
and social distancing
rules when working.

ditto

LOW

Gages deliveries

Infection risk to
staff/ public

Drivers only to work with
explicit consent

Drivers to observe
hygiene (handwash &
sanitiser) and social
distancing rules when
working.

No cash payments to be
taken

ditto

MED

Community Centre/
VENUe caretaking

Infection risk to
staff/ public

Staff only to work with
explicit consent

Staff to observe hygiene
(handwash & sanitiser)
and social distancing
rules when working.

ditto

MED

DATE REVIEWED 25/03/2020




